
                                                                            

                                                                 PICK UP/TRANSPORTATION PROCEDURES                               

 

PICK UP/DISMISSAL From Front Office 

If a student is not normally a car rider, but is to be picked up from school at the end of the school day, a parent 

will need to send a note for the student to be a car rider that day.  

 If a student is a car rider each day, everyone should follow the procedures for car-rider pick up and remain in the 

car rider pick up line.    

*If a parent arrives in the front office before 2:25 PM, due to safety concerns, we will not be waiting until 

the dismissal bell to call student/students; the student will be called at the time of parent arrival to be 

signed out and dismissed.   If a student is signed out early, it will be coded as an early sign out and be unexcused 

unless there is a medical note for the early sign out.    

If a student is a daily car rider, please ensure that you display your car rider sign in your car window when picking 

up the student/students.   

 

Student Dismissal/Change of Transportation 

Our school has set up procedures to validate requests for early dismissal to assure that children are released only 

for proper reasons and into proper hands.  To assure that children are released only for proper reasons and into 

proper hands, we require written notification.  Parents must send a note to your child’s teacher when there is a 

change in transportation.  No student(s) may be released on the basis of a telephone call.  Emergency 

situations will be handled by an administrator.  No front office staff will be allowed to approve any change of 

transportation that is not in writing.  No transportation changes will be accepted after 1:00.  Children of 

estranged parents may be released only upon the request of the parent whom the court holds directly responsible 

for the child and who is the parent or guardian registered on the school record.  The school cannot be party to 

other arrangements with estranged parents.  All students who are car riders must be picked up by 2:40. 

 

Early Pick-Ups 

Classroom instructional time is precious to our teachers.  Every minute counts, so I ask that you not sign your child 

out of class early unless it is an extreme emergency.  Not only does it interrupt your child’s learning when this 

happens, it interrupts the entire class.  This is unfair to the other students and to the teacher.  Many times, the 

teacher must stop teaching to get the child’s homework assignments and other items together.  Any student who 

leaves school early is recorded on the attendance record as an early sign-out.  Green Sea Floyds Elementary follows 

the Attendance Guidelines set by the Attendance Office of Horry County Schools.  It’s imperative that your 

son/daughter remain in class for the entire school day.  Please be aware that excessive early sign-outs not excused 

by a medical doctor’s written statement, proof of bereavement, or principal’s approval constitutes an Attendance 

Intervention Plan being put into place. 

 

 


